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Please attach this form to the SPC-Help Desk ticket or email to spc-helpdesk@alamo.edu
This is the Sample.
	Full Name: Doe, John              {LastName,(coma) FirstName}
ACES: jdoe@alamo.edu          {ACESid@alamo.edu}
Department: Natural Science   {Full Name of Department}
Office (bldg-room): NTB-123A  {Building-(hyphen)Room#}
Job Title: Faculty                       {Professor, Associate Professor, Workstudy, (etc.)}
Telephone: 210-123-4567         {area code-(hyphen)123-(hyphen)4567)
Fax: 210-123-2468                    {area code-(hyphen)123-(hyphen)4567)
Banner Number: 900012345     {Banner ID#)
FOAP #: 112001xxxxxx71691xxxx{Required for printing to Xerox}
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